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MEMORANDUM FOR RECORD

SUBJECT: Policy #11 — Equal Opportunity Formal Complaint Procedures

1. This policy is implemented to ensure proper resolution and appropriate interest by the
chain of command in handling complaints of Equal Opportunity and Sexual Harassment.

2. Ensure the chain of command is properly informed of all formal Equal Opportunity,
Sexual Harassment complaints, all formal complaints will be reported within 72 hours to
the first General Courts-Martial Convening Authority (GCMCA) in the chain of
command. Additionally, the commander will provide a progress report to the GCMCA
20 days after the date on which the investigation commenced and 14 days thereafter until
completion.

3. Providing this information to the GCMCA does not limit the subordinate commanders'
ability to exercise the full administrative and disciplinary actions in substantiated
complaints. Moreover, nothing in this policy limits a superior commander from
withholding authority to act in appropriate cases.

4. Additionally, the commander will establish and implement a plan to protect the
complainant, any named witnesses, and the alleged perpetrator from acts of reprisal. The
plan will include, as a minimum, specified meetings and discussions with the

complainant, alleged perpetrator, named witnesses, and selected members of the chain of
command and coworkers.

5. Examples are available by contacting the Brigade or Division Equal Opportunity
Office.
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