Purchase Limit Increase? 
1. Purchase of Supplies over $3,000 threshold:
(All Items that have an NSN MUST go through ISSD (Supply System) 798-5430
· A single purchase authority increase can be given to a cardholder up to $25,000 for supplies if the following criteria is met: 

a. The requirement has an existing contract in place. 

i. Computers? https://chess.army.mil
ii. Office Supplies? www.emall.dla.mil
iii. Other Supplies? www.gsaadvantage.gov
b. Paperwork required to receive single purchase increase: 

i. Maintenance Request Form FC 4261 completed and signed by all required persons

ii. Documentation must include justification of requirement on the submitted paperwork and how it is related to mission. If it is an unusual purchase/requirement with special exceptions, then a Memorandum For Record (MFR) is required for a more detailed explanation.
iii. GPC Vendor Worksheet (Abstract) that can be found under Forms on https://doc.campbell.army.mil/ccard.asp
iv. Office Supplies? www.emall.dla.mil
v. Other Supplies? www.gsaadvantage.gov
vi. Computers? https://chess.army.mil (MUST include CAPR)
c. Approved Vendors must have the following information contained on their quotes:

· GSA Contract # (or CHESS # if IT equipment)

· Pricing for each item

· Shipping Date (MUST be within 30 days of order)

· Shipping Cost (If no S&H cost, must be documented on quote)

· Total Cost of requirement

· Quote Must be within 30 days
 
2.   Commercial Off the Shelf Training over $2,500?? 
i.  The GPC shall be used as a method of payment  for all commercial training $25,000 and below.  (AR-715-XX Dated 21 March 2006) 
i.   Training Procedures & Inclusions
· Contact Budget Comptroller to verify monies are available and to complete required FC 4261.

·  Compose a Memorandum for Record that includes:

· Justification for the Training requirement 

· List of attendees that include their name, rank, contact number & unit information.

·  One SF 182 can be used for all attendees.
· Invoice/quote from vendor with dates of training. 
· All Documents MUST come through DOC prior purchasing ANY Training Over $2,500 (service).
3.   Construction and Service increases are Not allowed through the GPC Office over their respected threshold. ($2,000 Construction and $2,500 Service) 
