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REQUEST FOR QUOTE (RFQ) 
MUSICIAN FOR BLANCHFIELD ARMY COMMUNITY HOSPITAL (BACH) CHAPEL,  

FORT CAMPBELL, KY 
 
THE CLOSING DATE FOR THIS SOLICITATION IS 24 AUGUST 2012, 1500 hrs (3 p.m.), 
CST. 
 
IN ACCORDANCE WITH FAR 52.212-1(f), QUOTES RECEIVED AFTER THE ESTABLISHED 
CLOSING DATE WILL BE VIEWED AS LATE, AND THEREFORE NOT CONSIDERED. The 
Contracting Officer is not responsible for locating or obtaining any information not identified in 
the offer. Offerors that fail to provide sufficient information for evaluation by the established 
closing date will not be considered. 
 
GENERAL 
Fort Campbell has a requirement for one (1) musician for the Blanchfield Army Community 
Hospital (BACH) Chapel, Fort Campbell, KY 42223. The Performance Work Statement (PWS) 
has been provided in this RFQ. The award will be for a 12-month (52-week) Base Period and 
two (2), 12-month (52-week) Option Periods.  A Bid Schedule is attached. This is a 100% Small 
Business Set-Aside. 
 
EVALUATION FACTORS 
Price and Technical.  
The following Technical Evaluation Factors are of Equal weight and will be used in determining 
the Technical Acceptability of the offer and should be submitted with the contractor’s quote: 
 - Resume’ or other reference documentation proving at least 2 years experience as a  

  church musician, as stated in PWS paragraph C.1.3. 
- Demonstration recording via CD or digital music file format. 

**Both Price and Technical components must be submitted by or before the quote 
closing date.** 
 
BASIS FOR AWARD 
Lowest Price Technically Acceptable (LPTA) 
 
QUOTE SUBMISSION INSTRUCTIONS 
 1) All responsible offers will be considered. 

2) Quotes may be submitted via fax or e-mail to the address provided in this  
     RFQ. 

 3) It is the offeror’s responsibility to ensure quotes are received at this office by  
     the closing date and time. 
4) Offerors shall submit qualifications and any additional supporting      
     documentation required by the PWS, so that the Government may  
     clearly determine if the offeror meets the minimum qualifications described in  
     the PWS. 
5) Offerors shall submit quotes and all required supporting information on or  
     before the closing date or risk being considered late; potentially causing the  
     offer to be considered non-responsive and not evaluated. 
 

CENTRAL CONTRACTOR REGISTRATION 
Contractors must have an active profile in the Central Contractor Registration (CCR) database, 
prior to contract award. To register, go to the following website and follow the registration 
instructions: https://www.bpn.gov/ccr/default.aspx 

https://www.bpn.gov/ccr/default.aspx
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 NAICS Code - 711130 -  Musical Groups and Artist applies to this requirement.  
SYSTEM FOR AWARD MANAGEMENT (SAM) 
The Government urges all contractors, if they have not already, to create their Individual 
Account in SAM as this will replace CCR and ORCA. To do this, proceed to: 
https://www.sam.gov. The site also provides a “Help” feature if you require assistance.  
 
 WIDE AREA WORKFLOW (WAWF) 
Wide Area Work Flow will be the payment method used for any award issued against this RFQ.  
The vendor shall self-register at the web site https://wawf.eb.mil. Vendor training is available on 
the internet at https://wawftraining.eb.mil. 
 
POINTS OF CONTACT 
For questions regarding this RFQ and submission of quotes, contact the following Mission 
Installation Contracting Command (MICC), Fort Campbell personnel: 
 - PRIMARY: Barbara Jewett, Barbara.a.jewett.civ@mail.mil  
 - ALTERNATE: Ashley Witmer, Ashley.a.witmer.civ@mail.mil  
 
SCHEDULE OF SUPPLIES/PRODUCT SPECIFICATIONS 
 
ITEM 
NO 

SUPPLIES/                                                         
SERVICE 

QUANTITY UNIT UNIT PRICE AMOUNT 

 

0001        Musician Services for         52             WEEKS         $                           $ 
                    BACH Chapel 
                    Base Period 
 
1001        Musician Services for         52             WEEKS         $                           $ 
                    BACH Chapel 
                    Option Period 1 
 
2001        Musician Services for         52             WEEKS         $                           $ 
                    BACH Chapel 
                    Option Period 2 
 
 

PERFORMANCE WORK STATEMENT 

BLANCHFIELD ARMY COMMUNITY HOSPITAL 
DEPARTMENT OF MINISTRY 

FORT CAMPBELL, KY 42223-5349 
 

C.1 GENERAL 
 
C.1.1 Scope of Work 
Provide appropriate musical support during worship service for Blanchfield Army Community 
Hospital Chapel.   
 
C.1.2 Contractor personnel shall maintain a professional decorum at all times.  Worship 
services are a statutory (Title 10) Essential Element of Religion. 

https://www.sam.gov/
https://wawf.eb.mil/
https://wawftraining.eb.mil/
mailto:Barbara.a.jewett.civ@mail.mil
mailto:Ashley.a.witmer.civ@mail.mil
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C.1.3  Contractor personnel shall have two years of experience as a church musician, be able to 
read music and satisfactorily perform music for services required by this contract. Personnel 
performing work under this contract will not be considered employees of the Government.   
 
C.1.4 This contract will be monitored by a COR.  The COR will be appointed in writing by the 
Contracting Officer and will document the contractor’s performance based on the PRS. The 
COR will then submit performance reports to the Contracting Officer on a monthly basis.  
 
C.1.5 The Contracting Officer may require removal from the job of any employee working under 
this contract for reasons of misconduct, security or found to be under the influence of alcohol, 
drugs or other incapacitating agents. Personnel shall be subject to dismissal from the premises 
upon determination by the Contracting Officer that such action is necessary in the interest of the 
Government.  The Government will provide the contractor with the detailed written explanation 
of the Government’s investigation and findings, and reason for demand to remove the employee 
from the job, immediately upon conclusion of the investigation or within five business days in the 
event an investigation is not conducted.  The installation commander has authority to bar 
individuals from the installation. 
 
C.1.5  Location.  
Blanchfield Army Community Hospital Chapel, Ft Campbell, KY 
 
C.1.6  Gate Control 
Fort Campbell military installation is limited access post with controlled gate openings and 
closures.  Changes to gate operating times are normally published in the Fort Campbell 
“Screaming Eagle Bulletin”.  Unscheduled gate closures by the Military Police may occur at any 
time, and personnel entering or exiting the installation may experience a delay.  Contractor and 
privately owned vehicles (POVs) on the installation are subject to search at any time.   
 
C.1.7  Vehicle Registration, Licensing, and Operation 
Contracting personnel operating a POV on Fort Campbell, KY shall comply with the installation 
requirements for vehicles operated on post.  State registration, proof of insurance and a valid 
driver’s license are required in order to operate a vehicle on FT Campbell, KY as well as receive 
a vehicle pass at Gate 4.  A military ID or Common Access Card (CAC) may be used in place of 
the vehicle gate pass.  
 
C.1.8 Work Hours. 
Services at Blanchfield Army Community Hospital are at 0930 hours.  Worship services each 
weekend last approximately 60-90 minutes.  
 
C.1.9 Submission of Invoices 
The contractor shall submit payment requests using the following electronic method:  Wide Area 
Workflow-Receipt and Acceptance (WAWF-RE) https://wawfeb.mil .  The Invoice & Receiving 
Report Invoice 2-in-1 shall reflect contract line items (CLINS) contained in the contract.  Failure 
to submit invoices as instructed may result in delay of payment.   
 
NOTE: Contractor shall use the Issue By, Admin By, Ship-To/Delivery and Payment by Codes 
that are listed on the contract when submitting the Invoice 2-in-1 to WAWF. 
 
C.2 DEFINITIONS 
 

https://wawfeb.mil/
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C.2.1  CONTRACTING OFFICER, per FAR 2.101,  means a person with the authority to enter 
into, administer, and/or terminate contracts and make related determinations and findings. The 
term includes certain authorized representatives of the contracting officer acting within the limits 
of their authority as delegated by the contracting officer. 
 
C.2.2  CONTRACTING OFFICER’S REPRESENTATIVE (COR).  An individual designated in 
writing, IAW DFARS 201-602-2 and authorized by the KO to perform specific technical or 
administrative functions. The COR is not authorized to make any commitments or changes that 
will affect price, quality, quantity, delivery or any other term or condition of the contract. 
 
C.2.3  FAR stands for Federal Acquisition Regulation and  can be found online at: 
https://www.acquisition.gov/Far/  
 
C2.4 NONPERSONAL SERVICES CONTRACT. Per FAR 37.101, means a contract under 
which the personnel rendering the services are not subject, either by the contract’s terms or by 
the manner of its administration, to the supervision and control usually prevailing in relationships 
between the Government and its employees. 
 
C.2.5  PERFORMANCE REQUIREMNTS SUMMARY. The Performance Requirements 
Summary (PRS) provides a brief description of the minimum performance standards the 
Contractor must maintain for acceptable accomplishment of the major task requirements under 
each functional area of this contract. The Government will use these performance standards to 
assess the overall performance of the Contractor against the PWS requirements. 
 
C.3 GOVERNMENT FURNISHED PROPERTY 
 
C.3.1 The Government will furnish facilities, property, equipment, and materials used by the 
contractor during performance of the music coordinator/musician services at Blanchfield Army 
Community Hospital Chapel.  
 
C.3.2  Equipment. The Government will provide musical equipment and materials required for 
these services. 
 
C.3.3   Emergency Medical Care:  The Government will provide emergency medical care for the 
contractor personnel injured on-the-job or experiencing emergency illness at Blanchfield Army 
Community Hospital (BACH).  Emergency medical care will be limited to those services 
necessary to prevent undue suffering or loss of life.  Emergency care provided to contractor 
personnel will be priced at the established Army rate and the contractor shall provide 
reimbursement to the Government. 
 
C.4  CONTRACTOR FURNISHED ITEMS 
Contractor shall furnish musician with at least two years experience as a church musician and 
be experienced in playing the piano, the music style of worship service, and coordinating 
appropriate worship music with pastors of religious services. 
 
C.5  SPECIFIC TASKS MUSICIAN SERVICES 
 
C.5.1  Musician – Play the piano or keyboard during the designated worship services to include 
congregational music, offertory, prelude, postlude, and specific music.   
 

https://www.acquisition.gov/Far/
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C.5.2  Communicate and arrange with the chaplains, song/worship leaders, and other musicians 
conducting the service to ensure a coordinated service of worship for the congregation.  Plan 
and coordinate all musical selections with the Chaplain/Pastor of the congregation or 
appropriate designated representative to select music in keeping with the theme of worship 
service. 
 
C.5.3  Select choir/solo presentation music that enhances the atmosphere of worship for the 
particular congregation.   
 
C.5.4  Coordinate and/or provide music for all services and adjust tempo and style selections to 
enhance the congregation’s ability to participate in worship service.  
 
C.5.5  Contractor shall submit invoices for the previous month’s contract services to the 
Chaplain at Blanchfield Army Community Hospital (BACH), Fort Campbell, KY. 
 
C.5.6  Contractor shall provide alternate, equally capable musician(s) if contractor is unable to 
perform at scheduled service(s).  
 
C.5.7 Contractor must comply with 5152.209-4000 DOD LEVEL I ANTITERRORISM (AT) 
STANDARDS (FEB 2009) (LOCAL CLAUSE) as follows: 
(a) Pursuant to Department of Defense Instruction Number 2000.16, “DoD Antiterrorism (AT) 
Standards,” dated October 2, 2006, each contractor employee requiring access to a Federally-
controlled installation, facility and/or Federally-controlled information system(s) shall complete 
Level I AT Awareness Training on an annual basis and receive a certificate of completion. The 
training is accessible from any computer and is available at https://atlevel1.dtic.mil/at/. The 
contractor is responsible for ensuring that all applicable employees have completed 
antiterrorism awareness training and shall certify that their workforce has completed the training 
through the submission of completion certificate(s) to the Contracting Officer and the 
Contracting Officer’s Representative (if appointed) within five working days after contract award 
or prior to access to a Federally-controlled installation or information system.  
 
(b) In the event that the automated system at https://atlevel1.dtic.mil/at/ is not available (e.g., 
server problems), Level I AT Awareness Training can be provided by a qualified instructor. 
However, if the training is not completed online, the Level I AT Awareness Instructor 
qualification must be coordinated with the Installation Antiterrorism Officer (or Installation 
Security equivalent) and the resultant name(s) of approved instructors shall be provided the 
contracting officer or designee along with all associated cost or schedule impacts to the 
contract.  
 
(c) Antiterrorism performance (Level I AT Awareness Training attendance and compliance)  
may be documented as a performance metric under the resultant contract, and be part of past 
performance information in support of future source selections.  
 

Performance Requirements Summary 
                            FOR     

Blanchfield Army Community Hospital Musician 
REQUIRED 
SERVICE 

STANDARD MAXIMUM 
ALLOWABLE 
DEGREE OF 
DEVIATION 

FROM 

METHOD OF 
SURVEILLANCE 

INSPECTION 
REQUIREMENT 
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REQUIREMENT 
(AGL) 

Music is 
planned, 
coordinated 
with Chaplain, 
keeping with 
the theme of 
worship 
service. 

Perform 
tasks as 
outlined in 
Paragraph 
C.5.2. 
95% 
 
 
 
 

5%  Periodic 
Inspections and 
Observations    

IAW Contract Clause 
52.212-4(a) 
Inspection/Acceptance 

Provides music 
for services 
and adjusts 
tempo and 
style selections 
to enhance 
congregation’s 
ability to 
participate in 
worship 
service.  

Perform 
tasks as 
outlined in 
Paragraph 
C.5.4 
95% 

5%  Periodic 
Inspections and 
Observations    

IAW Contract Clause 
52.212-4(a) 
Inspection/Acceptance 

Provide a 
Variety of 
Musical 
Methods in 
Music Ministry.  

Perform 
tasks as 
outlined in 
Paragraphs 
C.5.1. and 
C.5.3. 
95% 

5%    Periodic 
Inspections and 
Observations    

IAW Contract Clause 
52.212-4(a) 
Inspection/Acceptance 

Supplies 
adequate 
musician(s) as 
replacement 
during 
absences 

Perform 
tasks as 
outlined in 
Paragraph 
C.5.6. 
95% 

5%  Periodic 
Inspections and 
Observations – 
As Instances 
Occur   

IAW Contract Clause 
52.212-4(a) 
Inspection/Acceptance 

 
 
 
 
 


