THE CITY OF HOPKINSVILLE 
PAYROLL SPECIALIST
$30, 930/yr
Perform local governmental payroll functions including time sheet review, data entry, payroll account balancing, direct deposit, and monthly payroll requirement reporting.  Maintain computerized payroll database, calculate state incentive pay, and prepare monthly/annual local, state, and federal payroll reports. 
Requires a high school diploma or GED and three years of payroll experience.  Knowledge of payroll deductions & payroll tax guidelines, the handling of confidential information, and extensive skills in automated payroll computer programs preferred.  Equivalent education, experience and training will be considered.

Applications are available at the Breathitt Career Center, 110 Riverfront Drive, the Lackey Municipal Building 101 North Main Street, or online at www.hopkinsvilleky.us  and must be returned no later than 4:00pm, Friday, January 25, 2013.
THE CITY IS AN EQUAL OPPORTUNITY EMPLOYER
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