Position Posting Form
Location of Position:  Camp Lejeune & Cherry Point, North Carolina
Number of Positions: 2

Title of Position:   Maintenance Technician- COM Technician 2
Job Details/Description:   Primary responsibility is to perform maintenance trades functions in the community, including rental units, office buildings, residential areas and grounds.

· Proficient at 2skill sets (carpentry, electrical, plumbing, flooring or appliances) 

· Responds to service calls, com requirements and property management requirements. 

· On-call emergency repairs and completes repairs as directed by immediate supervisor or other organization management representatives. 

· Completes and submits all required paperwork in an accurate and timely manner. 

· Keeps supervisor well-informed of activities, results of efforts, problems identified/potential problems, etc.; recommends corrective actions to supervisor. 

· Works cooperatively and conducts oneself in a professional manner at all times when in contact with consumers, staff, sub/contractors, monitors and the general public.  Deals with customers and others in a diplomatic and positive manner. 

· Demonstrates good verbal, written and listening communication skills as measured by accuracy, completeness and timeliness of work. 

· Maintains a thorough working knowledge of and adheres to the corporate/project policies, procedures and regulations. 

· Attends workshops, seminars, conferences, meetings and trainings pertinent to the efficient dispatch of duties.  Reports to work regularly and on time. 

· Wears prescribed uniform at all times during work hours 

· Promote and practice incident-injury free (IIF) and sustainability 

· Adheres to company policies and procedures 

· Perform other duties as assigned. 
Qualifications and/or Experience:   
The requirements listed below are representative of the knowledge, skill, and/or abilities required to perform the job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
· Requires 1-3 year’s trade experience, formal, apprentice, or work related training
· Proficient at two skill sets (Carpentry, electrical, plumbing, flooring or appliances)

· High School Diploma or equivalent

· Must be able to read and write English.

· Excellent oral and written communication skills.

· Must be able to work with numbers and figures.

· Must have a valid driver’s license and acceptable driving record.

· Acceptable background check

· Must pass the pre – employment drug test.

Schedule:    
Monday - Friday 8:00a.m. - 5:00p.m.  Position may include Saturday and Sunday schedule. Position may include overtime. Must be able to work on-call hours.
DRUG FREE WORKPLACE EOE
Site Name: Atlantic Marine Corps Communities  Site Number:    707  

Senior Vice President Name:  BJ Cozart


******************************************************************************

Person completing form:    Kelly Spangler
Email resumes to:    Kelly.spangler@atlanticmcc.com                           

Post on CareerBuilder for $110 – Yes or No – Underline one
******************************************************************************

For HR use only:
The Posting Code will be a combination of the site number, the initials of the former employee in that position and the date of their termination. 
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