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Position Posting Form
Location of Position:  Cherry Point, NC
Title of Position:   COM Field Supervisor
Job Details/Description:   

MANAGE SUB-CONTRACTORS.

• PERFORM INITIAL AND FINAL COM INSPECTIONS.

• GENERATE ACCURATE AND TIMELY REPORTS ON A ROUTINE BASIS.

• ENSURES QUALITY CONTROL FUNCTIONS FOR MAINTENANCE DEPARTMENT.

• PERFORM SERVICE WORK ORDERS AS REQUIRED.

• CONDUCT COMMUNITY CENTER INSPECTIONS TO INCLUDE PLAYGROUND, COMMON AREAS AND WARRANTIES

• RESPONSIBLE FOR BUDGET AND EXPENSES RELATED TO THEIR OPERATION.

• WEARS THE PRESCRIBED UNIFORM AT ALL TIMES DURING WORK HOURS

• ATTENDS TRAININGS, WORKSHOPS AND MEETINGS AS POSITION REQUIRES

• ASSISTS OTHER MAINTENANCE MANAGERS IN THEIR ABSENCE

• AFTER HOURS AND WEEKEND WORK HOURS REQUIRED AS NEEDED

• PROMOTE AND PRACTICE INCIDENT-INJURY FREE (IIF) AND SUSTAINABILITY

• SUPERVISES SERVICE TECHNICIANS AND LABORERS

• ADHERE TO COMPANY POLICIES AND PROCEDURES

• PERFORM OTHER DUTIES AS ASSIGNED
Excellent benefits and generous paid time off.  EOE

Drug Free Workplace

Qualifications and/or Experience:   

• BACHELOR’S DEGREE IN BUSINESS-RELATED FIELD Preferred

• MINIMUM TWO YEARS’ EXPEREINCE IN THE MAINTENANCE AND/OR REPAIR OF HVAC, MECHANICAL, ELECTRIAL AND

PLUMBING SYSTEMS

• MINIMUM 5 YEARS SUCCESSFUL SUPERVISORY EXPERIENCE

• WORKING KNOWLEDGE OF MICROSOFT WORD, EXCEL, POWERPOINT AND OUTLOOK

• VALID DRIVER’S LICENSE CURRENT AT ALL TIMES

• EXCELLENT VERBAL AND WRITTEN COMMUNICATION SKILLS

• ABILITY TO MULTI-TASK AND ADAPT TO CHANGE IN PRIORITIES

• ABILITY TO WORK INDEPENDENTLY, FAST PACE, DETAIL-ORIENTATED AND HANDLE DEADLINES

• ACCEPTABLE BACKGROUND CHECKS (INCLUDING PERSONAL/EMPLOYMENT REFERENCES, CRIMINAL CHECKS, SEX OFFENDER CHECKS AND DRIVING ABSTRACT)

Schedule:    
Full Time, Mon – Fri, Occasional Nights & Weekends
Site Name:       Atlantic Marine Corps Communities                          Site Number:  707
SVP: 
BJ Cozart
POST ON CAREERBUILDER?  

******************************************************************************

Person completing form:    Kelly Spangler
Email address for résumé’s to be forwarded to:  Kelly.spangler@atlanticmcc.com
******************************************************************************
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