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Instruction Sheet:
1.  Work Place Location:  List the physical location(s) the task will be performed; for example: Building # 1234, Motor Pool Maintenance bays.

2.  Occupation:  Insert the Job Title. 
3.  Date of Assessment:  Enter day/month/year the JHA was completed.

4.  Employee:  Enter the employee's name.    

5.  Key Job Tasks:  List the key job tasks.  Focus should be on tasks with significant risk of injury, occupational illness or property damage.   

6.  Tools and Equipment:  List the tools and equipment required to perform each key job task; list in line (across from) each task.   

7.  Hazards:  List all known hazards associated with each key job task; list in line (across from) each task.  

8.  Control Measures:  List the safe practice, PPE, or equipment needed to prevent an accident; list in line (across from) each hazard.       

9.  How Implemented:  For each control measure, enter in block 9, how it will be put into effect/communicated to personnel conducting the task.  For example; in accordance with written instructions, IAW operator manuals, SOP’s, verbal briefs, etc. 

10.  Who/How Supervised:  For each control measure, enter in block 10, how it will be monitored to ensure it is implemented.  Example:  Continuous supervision, spot checks, supervisor, co-worker assist, etc. 
NOTE:  Contact the ISO, Garrison Safety Division for assistance (270-956-2621).  
