
 

 

 

CONSTRUCTION BUYER/PURCHASER 

Salary:  $80-$120K per year!   

We are currently seeking a Construction Purchaser/Project Coordinator in San Diego, California 

with at least 2 years of experience and/or training or equivalent of education and experience in 

the property management and facilities industry. This role will focus on ensuring facilities 

excellence, collaborating with vendors, administrative support and ensuring the best practices for 

purchasing and procurement. 

 

The Construction Purchaser/Project Coordinator is responsible for the compilation of requested 

materials and records to draw up purchase orders for the procurement of materials and 

services. Must have at least 2 years experience in purchasing new construction, preferable multi-

family units.   

 

This position will perform a variety of activities related to procuring and purchasing supplies, 

materials and contract negotiation and work cooperatively with Construction staff.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES:  

 

• Meets with vendor frequently at the various job sites and completes a walk thru. 

• Initiates and coordinates the Request for Quote (RFQ) and/or Request for Proposal (RFP) for 

goods, materials, supplies and inventory items. 

• Research and evaluate potential suppliers based on price, quality, availability, reliability, 

production, capability and supplier's reputation and track records. 

• Analyze price proposals and other data and information to determine prices, quality and service 

• Review and track requisition orders to verify accuracy, terminology and specifications. 

• Prepare and issue all necessary purchase orders to track and control of materials, supplies and 

inventory purchases. 

• Prepare, review and maintain accurate records. 

• Maintain inventory levels to maximize return on investment. Reorder as necessary. 

• Maintain relationship with suppliers to schedule or expedite deliveries, resolve shortages, 

missed or late deliveries or defective or unacceptable goods and determine corrective action. 

• Coordinate and performs cycle counts and physical inventory audits. 

• Provides customer service and support to internal departments and clients. 
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• Generates reports and other reports as needed or requested. 

• Works closely with the Regional Facilities Manager to ensure continuity. 

 

EDUCATION/EXPERIENCE: 

Two (2) years related experience and/or training; or the equivalent of education and experience.  

 

About TrueBlue, Inc. 
We have been named to the Forbes 2014 list of 100 “Most Trustworthy Companies”, our third 
time to be on this prestigious list.  For more than 25 years we have been dedicated to putting 
people to work and changing lives.  Our Direct Placement Team is devoted to placing candidates 
in permanent positions throughout the USA.  We are passionate about connecting you with the 
right position for your skills, experience and goals.  Our team has built its expertise in the fields 
of Construction, Hospitality, Manufacturing, Retail, Logistics, and Waste. 
 
For additional information please contact: 
Lisa Bradley | Direct Placement Recruiter | True Blue Recruiting Team 
lmbradley@trueblue.com 
 

 

 
 

TrueBlue is a Veteran friendly company! 
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