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FORT CAMPBELL

Public Information Office
This form is used to request all Armed Forces participation in public events.  The information is required to evaluate the event for appropriateness and compliance with Department of Defense policies, and for coordination with the units involved.

SECTION A:  GENERAL

1. Title of Event:_________________________________________________________

Town or City_____________________________________________________________

Date of Event:_______________________ Time (from)____________to_____________ 

Place: (airport, convention hall, street address, etc.)__________________________________

2. Sponsoring Organization:____________________________________________________

a. Organization is: (Check One)

Governmental__________
Fraternal__________ Educational________

Civic___________
Other (Specify)___________

3. Name of Sponsor’s approving authority:_____________________________________

4. Does the sponsoring organization exclude any person from its membership, or practice any form of discrimination in its functions, based on race, creed, color or national origin?___________  (If yes, please explain) ________________________________________________________________________

     ________________________________________________________________________

5. Sponsor’s representative authorized to complete arrangements for Armed Forces participation:

Name:___________________________________________________________________

Address:_________________________________________________________________

City:______________________________State:_________________Zip:______________

Phone: (Office)________________________(Home)______________________________

6.  Have you contacted any Armed Forces representative (other than Fort Campbell) concerning the participation you are requesting?________ If yes, please provide the name, unit and type of participation discussed____________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________
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SECTION A:  GENERAL (Continued)
6. Expected attendance:_______________________________________________________

7. Is the event being used to promote funds for any purpose?__________________________

8. Admission charge:___________________  Charge for seating:______________________

9. Disposition of profits which may accrue:_________________________________________

10. Will admission, seating and all other accommodations and facilities connected with the event be available to all persons without regard to race, creed, color or national origin?___________________________________________________________

11. Will sponsor provide:  (designate one of the following):

a. Standard military service allowance (TDY) for lodging and meals if personnel are required to remain overnight?______________________________________

b. Lodging and meals in lieu of standard military service allowance and at no expense to the government or participating personnel, if personnel are required to remain overnight?_____________________________________________________

c. A hot meal (to include beverage) for participants if required to be away from assigned post during normal meal times, at no expense to the government or participating personnel?
_________Yes
__________No

d. If your organization will provide none of the above, please explain:

________________________________________________________________________________________________________________________________________________
12. Will transportation at sponsor’s expense be made available for Armed Forces participants and their equipment from Fort Campbell to the event and return to Fort Campbell, and between the site of the event and the hotel?_____________________________

13. Will telephone facilities, at sponsor’s expense, be made available for necessary official communications regarding the event?__________________________________

14. It may be necessary for representatives of the requested unit to visit the event site prior to the event.  Will transportation, meals and lodging be provided by the sponsor?_________________________________________________________

(NOTE: Each questions 1-14 above must be answered to properly evaluate your military support request for compliance with current military regulations).
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SECTION C:  COMMAND PARACHUTE DEMONSTRATION TEAM (PDT)
1.  Current U.S. Army regulations place various restrictions on parachute team support for public events.  In addition, the event sponsor must agree to provide Federal Aviation Administration (FAA) approval for each aerial demonstration, and meet other logistical and administrative requirements outlined by the PDT.  Please read each paragraph below carefully.  After your review, initial next to each paragraph indicating you understand and/or agree to comply with the restrictions/requirements listed.

FAA Requirements

_______ a.  To obtain FAA approval for the aerial demonstration (parachute jump), I (event sponsor or designated representative) agree to provide the PDT with the following information or documents at least 30 days prior to the aerial demonstration date.

· Date, time and exact location of each aerial demonstration.

· Written authorization from the land owner specifically stating the jump team and/or helicopter are allowed to land at the event site.

· Name, address and telephone number of the medical personnel (emergency medical services organization) or physician providing support at the event site (NOTE: Medical personnel must be at the event site 30 minutes prior to each aerial demonstration and remain on site until the PDT and/or helicopter depart).

· Name, address and telephone number of the fire department providing support at the event site. (NOTE: Fire department personnel must be at the event site 30 minutes prior to each aerial demonstration and remain on site until the PDT and/or helicopter depart).

· Name, address and phone number of personnel providing crowd control.  (Note:  Can be a law enforcement or security agency or the event staff). 
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SECTION C:  COMMAND PARACHUTE DEMONSTRATION TEAM (PDT)
FAA Requirements (Continued)

· Area map with a two mile radius of the jump location

· Aerial demonstration site sketch with the following information:

· Helicopter or aircraft landing site

· Alternate helicopter or aircraft landing site

· Jump site

· Alternate jump site

· Location of fire and medical support

· Location of the expected crowd, spectators or audience

· Location of the crowd control personnel

· Hazards (I.e., power lines, hard surfaces, trees, buildings, towers, light poles, overhead power lines, bodies of water, tents, or any other obstacle which may constitute a hazard to the parachutists, aircraft or the helicopter

Administrative Requirements

_______ b.  I (event sponsor or designated representative) agree to meet the following administrative requirements for each PDT aerial demonstration.

· Provide a public address system with a field level microphone and cassette player for background demonstration music.  The system must be capable of addressing the entire audience.

· Recovery vehicle (8-12 passenger van preferred) in case of a parachute release and recovery.

· Itinerary of the event (show) with a timeline which lists all acts which precede or follow the aerial demonstration.

· Ground support personnel (if police or security agency is not available) to provide crowd control and ground support.
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SECTION C:  COMMAND PARACHUTE DEMONSTRATION TEAM (PDT)
Jump Site/Alternate Jump Site Requirements

_______ c.  I (event sponsor or designated representative) agree to meet the following PDT jump/alternate jump site requirements.

· A minimum 100 feet x 100 feet clear and open area

· The jump site/alternate jump site must be cleared of people at least 15 minutes prior to the aerial demonstration.

· The jump/alternate jump site must have access to ground control vehicles.

· The jump/alternate jump site must have a positive crowd control means

(Aircraft) Landing Site/Alternate Landing Site Requirements

_______ d.  I (event sponsor or designated representative) agree to meet the following PDT aircraft landing site/alternate landing site requirements.

· A minimum 100 feet x 100 feet clear and open area

· The landing/alternate landing site must be marked with an “H” by means visible to the pilot from the air such as with flour, VS-17 panels, spray paint, or other acceptable means.

· The landing/alternate landing site must be cleared of people at least 15 minutes prior to the aircraft landing.

· The landing/alternate landing site must have positive crowd control means

· The landing/alternate landing site must be cleared of debris or foreign objects which may cause damage to the aircraft, people or property—helicopter rotor wash will cause debris to fly in all directions. 
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SECTION C:  COMMAND PARACHUTE DEMONSTRATION TEAM (PDT)
Cancellations

_______ e.  Although cancellations are rare, I (event sponsor or designated representative) understand that even if PDT support is approved for your event, the aerial demonstration may be cancelled due to the following.

· Sponsor’s failure to obtain FAA approval within 30 days of the event date.

· Sponsor’s failure to fund temporary duty (TDY) pay and transportation costs for the PDT (if required), and/or meet all administrative and logistical requirements outlined by the PDT’s Show Coordinator.

· Last minute PDT on post missions, training requirements or deployments.

· Surface winds exceeding 15 miles per hour

· Rain, sleet, snow, haze or fog

· Cloud clearance less than 2500 above ground level

· Sponsor’s failure to address safety concerns

NOTE:  This is not an inclusive list.  The PDT noncommissioned officer in charge is responsible for making the final decision on whether to perform all aerial demonstrations.

CERTIFICATION
I certify the information provided herein is complete and correct to the best of my knowledge and belief.  I understand that representatives of the parachute team will contact me to discuss arrangements and costs involved (if any) prior to any final commitment.

________________________________________________________________________





(PRINTED NAME OF THE EVENT SPONSOR)

________________________________________________________________________





(SIGNATURE OF EVENT SPONSOR) 

________________________________________________________________________







(DATE)
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PLEASE RETURN COMPLETED FORMS TO:

MAILING ADDRESS

Public Information Office

Attn: Community Relations Officer

2334 19th Street

Fort Campbell, Kentucky 42223-5375

FACSIMILE

(270) 798-6247 OR DSN 635-6247

QUESTIONS

If you have any questions, please call (270) 798-3025 or DSN 635-3025 me at 

(NOTE: Please do not send military support requests via e-mail—only use e-mail to ask questions or obtain additional information)

IMPORTANT NOTES

1. The sponsor must ensure this support form reaches the Public Affairs Office.  

2. Requests arriving less than 60 days prior to the event date will probably be disapproved.

3. A sketch of the landing zone must be returned with this packet.  The sketch must include the landing zone size and the location and distance from the landing zone of all trees, overhead wires, telephone or utility poles and buildings.
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