
Onsite Evaluation Coordinator ORISE Fellowship with the U.S. Army Office of the Surgeon General

The U.S. Army Office of the Surgeon General and U.S. Army Public Health Command are looking for four individuals to serve as onsite evaluation coordinators who will support program evaluation efforts of a multi-site Army initiative to improve sleep, activity, and nutrition among Active Duty Soldiers. Each position is full-time and will be 40 hours per week. Multiple locations are available and include Fort Bragg, NC; Fort Campbell, KY; Fort Riley, KS; and Joint Base Lewis-McChord, WA. The positions will be operated through the Oak Ridge Institute of Science and Education (ORISE) Maryland Office. Each evaluation coordinator will have an on-site mentor and will also liaise extensively with staff from the Office of the Surgeon General and the U.S. Army Public Health Command. The onsite evaluation coordinator will be paid a competitive monthly stipend based on qualifications and level of experience.

Responsibilities will include:

· Coordinating with evaluation team lead (located at Aberdeen Proving Ground, MD) to ensure evaluation activities are performed in accordance with evaluation protocol and procedures
· Communicating  evaluation requirements to military site leadership and stakeholders
· Maintaining effective and ongoing communication with evaluation team and key stakeholders to ensure evaluation tasks are being completed
· Assuring that all key personnel, persons, and stakeholders are engaged in the evaluation project
· Serving as liaison between stakeholders as appropriate/needed
· Maintaining, managing, and cleaning records (i.e. rosters, survey completion)
· Transferring data to evaluation team
· Assuring timely completion of data collection forms
· Entering data into Excel spreadsheets or other software packages
· Assisting with logistics of large-scale data collection efforts (e.g., surveys of 4,000+ Soldiers) and collecting primary data as required
· Providing technical assistance to Soldiers completing data collection forms to ensure data are accurate and complete
· Supporting evaluation team by assisting in the day-to-day evaluation operations at the assigned site
· Maintaining study tracking tools and metrics
· Problem solving to accomplish key tasks as needed
· Communicating any challenges or problems with data collection or completion to the evaluation team lead in a timely fashion
· Other duties as assigned

Knowledge, skills, and abilities REQUIRED:
· Master’s degree  in public health, social science,  or related field required
· Must possess strong leadership skills
· A minimum of 12 credits in research/evaluation methods, data management, and/or statistics with grades of B or above as evidenced by transcripts
· Must be able to solve problems effectively and recommend creative resolutions
· Ability to generate ideas to make existing processes more efficient
· Must be able to multi-task effectively
· Outstanding oral and written communication skills
· Ability to work independently with minimal supervision
· Highly detail oriented and exceptional organizational skills
· Proficiency with MS Excel

Knowledge, skills, and abilities PREFERRED:
· Experience with statistical software such as SPSS, SAS, etc.
· Experience with survey creation software such as Verint, Qualtrix, etc.
· Experience working with the military and/or familiarity with military culture
· Experience collection primary data such as surveys
· Experience cleaning and managing public health datasets


Interested applicants should send a cover letter, transcripts, and resume/CV with the subject line “Application for Onsite Evaluation Coordinator” to Ms. Farinaz Firouzi (farinaz.firouzi.ctr@mail.mil). In the body of the email, please specify the location(s) at which you are interested in working.

[bookmark: _GoBack]Positions begin July 2015 and are initially for one year. Based on ongoing program need and performance of fellow, positions may be renewed for subsequent years. This is an excellent opportunity for a qualified applicant looking for applied experience in public health and/or evaluation in preparation for graduate or master’s study.
