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Search for Req #130373BR - Production Clerk 3rd Shift 


Summary: This position includes data entry and Manufacturing order completion of departmental production information; auditing and filing of production records; projects and investigation related to Packaging.

Essential Duties and Responsibilities include the following. Other duties may be assigned.
Creates, modifies and completes production Mfg. orders using M3 an (enterprise resource planning) system.

Assists departmental supervisors and other system users as to proper procedures in M3

Monitors daily, weekly and monthly reports.

Reviews Mfg. orders for accuracy and completeness.

Inputs production data provided by departmental supervisors in an accurate and timely fashion.

Performs daily audits of all finished goods.

Investigates discrepancies between perpetual and physical inventory.

Reconciles physical inventories; researches and resolves negative inventory balances.

Performs cycle counts.

Performs data entry functions.

Generates reports utilizing current software and computer systems.

All other duties as requested by the Packaging Manager.

Education and/or Experience  

Associate's degree (A. A.) or equivalent from two-year college or technical school; or two (2) years to four (4) years related experience and/or training; or equivalent combination of education and experience. An equivalency of education could possibly fulfill formal degree requirement.
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