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130940BR - Billing Coordinator

Billing Coordinator

Job Description:

We are seeking a Billing Coordinator to be responsible for revenue cycle management by coordinating or assisting in all patient accounts and claims processing through booking revenues, deposit and cash posting, adjustments and credit and collections functions of Senior and Community Services. The position is very customer service oriented and interacts closely with facility residents and clients as well as their family members or designees. In addition, the position works with other members of the financial services team, the administrator, the information systems department, and departmental managers throughout the facility to identify and analyze accounts receivable, billing and collections issues. This is a full-time position (40 hours/week) with benefits. Monday through Friday, day shift. 

Minimum Requirements:

* High School diploma or equivalent 
* One year experience in an office setting performing billing/administrative/clerical duties; or other applicable experience 
* Experience in a healthcare environment, emphasis on reimbursement and collections, and/or knowledge and experience with insurance contracts and/or Medicare/Medicaid Regulations preferred
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