Job Title Training Specialist I – 9829BR 
Position Summary 
•Responsible for training activities in an assigned area(s). 
•Some areas may require varying degrees of emphasis or concentration within this general description.
Required Education 
•Bachelor's degree in any major plus one year of training, insurance or related work experience. 
•Or a two-year degree plus three years of training, insurance or related work experience. 
•Or five years of training, insurance or related work experience.
Required Work Experience 
•Medicare experience with inpatient hospital, hospice or Medicare Part A claims or inpatient billing.
Required Skills and Abilities 
•Strong verbal and written communication and human relations skills. 
•Ability to develop strong research, planning and data-gathering skills. 
•Strong organizational skills necessary to schedule, prioritize and complete work assignments. 
•Ability to use Word and Excel. 
•Working knowledge of or the ability to develop highly proficient personal computer (PC) skills (PC skills are needed to support the development of training programs and materials). 
•Technical skills, including the use of audio/visual and other training aids and equipment. 
•Knowledge of, or the ability to acquire knowledge of, online training in a training setting, as appropriate. 
•Ability to complete area-required training certification programs within one year and/or ability to receive internal competency verification on an area-specific curriculum within one year.
Work City Nashville 
Work State TN 
EEO Statement We are an Equal Opportunity/Affirmative Action Employer. We will consider all qualified applicants for employment regardless of age, race, color, national origin, sex, religion, veteran status, disability, weight, sexual orientation, gender identity, genetic information or any other legally protected status. 
**** PLEASE HAVE ALL INTERESTED APPLICANTS APPLY VIA LINK BELOW *****
http://jobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?partnerid=25328&siteid=5404&AReq=9829BR&Codes=GOVTCOMM
[bookmark: _GoBack]
