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Description:

Staff Accountant who will report to the Director of Finance and provide general accounting and finance functions. The Staff Accountant will support external and internal accounting and financial reporting. Candidate will support financial audits by external auditors and DCAA auditors.

Responsibilities

· Provide support to general accounting and finance functions, including but not limited to A/R, Payroll, G/L, Job Cost, A/P and Travel accounting;
· Assist with Preparation of semi-monthly Payroll utilizing Deltek
· Setup and maintenance of employees in Deltek
· Assist with Monthly GL Reconciliations
· Assist with Monthly AR billings
· Assist with contract set-up, revenue recognition – formula’s
· Work with Project Managers and Project Control to ensure contract cost accuracy
· Assist with Monthly / Yearly Close – journal entries, reconciliations, analysis and reporting
· Backup for other accounting functions, as needed
· Assist in audits, internal and external
· Assist the Operations Manager and Other duties as assigned
 
Minimum Requirements:

· Must be a Veteran (knows military hierarchy)
· Secret Clearance or ability to achieve one
· Experience working for a Federal Government Contractor in an Accounting role
· Experience with web-based electronic time systems
· Excellent organizational skills
· Excellent oral and written communication skills
· Advanced Excel skills
· Proficiency with Microsoft Office Productions (PowerPoint and Word)
· Flexibility and ability to meet deadlines in a fast-paced environment
· Ability to multi-task and self-prioritize
· Experience with processing payroll
· Experience with Deltek Cost plus, GCS Premier
· Knowledge of Federal Acquisitions Regulations (FAR)
· DCAA Audit Guidelines and GAAP

Education and Work Experience:
· Bachelor’s Degree in Accounting or Finance
· 2+ years of Experience, in an accounting department

Basics:
Location: Herndon VA
Salary: $50,000 - $75,000 plus bonus
Benefits: Competitive benefits package 
Travel: 40%
Start: ASAP

Please send resume, proof of veteran status and any current certifications to:
Skip Rogers (skip.rogers@ableforces.org)
Subject Line: Staff Accountant
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